     Daily Checkout

· Daily Numbers Completed

· Daily Insurance Filed

· Coaching Program Numbers Updated & Entered

· Computer Backup Completed

· Computer Backup Taken Off Site

· All Operatories Set Up For Next Days Patients

· Lab Organized & Wiped Clean

· Sterilization Area Clean & Sterilized
· Compressor & Suction ( Upstairs & Downstairs) Shut Down

· Lab Cases Filled Out, Bagged, Ready To Send
· Copy Of Updated Cycle Numbers On Dr Cranham’s Desk

· All Zones Cleaned Wiped Down & Vacuumed
· Evening Message Set To On

· All Patients Confirmed 48 Hours In Advance
· All Incoming Boxes/Supplies Opened & Organized

· All Garbage Removed & Trash Bags Replaced

· Cerac Computer & Milling Machine Unplugged
· All Lights Off Upstairs & Down

· Alarm Turned On Upstairs & Down

· Team Leaves Together

